
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ALICE PORTAL REGISTRATION 
 
 

**NEW USER REGISTRATION WITH ALICE** 

 

 

 

 

 



 

 

 
 
TO CREATE AN ONLINE ACCOUNT WITH ALICE, YOU ARE REQUIRED TO HAVE A 
VALID EMAIL ADDRESS.  
 
IT IS ADVISED TO CREATE ONLY ONE ACCOUNT AND TO FILL OUT THE ONLINE 
FORM WITH YOUR MOST CURRENT AND ACCURATE INFORMATION.  
 
THE ALICE ACCOUNT WILL BE USED TO GIVE YOU AN ID NUMBER, TO ACCESS 
THE UNIVERSITY OF PISA WIFI AND PRINT YOUR CERTIFICATE AT THE END OF 
YOUR COURSE. 
  
THERE ARE 7 STEPS TO COMPLETE THE ALICE ONLINE FORM, TO GO ON FROM 
ONE STEP TO ANOTHER JUST CLICK "FORWARD": 
 

 

 

 



 

 
 

 

Click on "Register" and then on "New user Registration". 

 



 

 
 

 
 
 
 
 



 

 
 

Insert your Tax Code if you already have one. 
If you don't have a Tax Code, tick the box "Foreign student without Italian Tax Code". 
 
 
 
 
 
 
 



STEP 1: PERSONAL DETAILS  
 
WARNING: ONCE YOUR APPLICATION HAS BEEN SUBMITTED, THIS SECTION CANNOT BE CHANGED AND IT CONTAINS THE DETAILS OF YOUR IDENTITY!  
It is important that your name and surname correspond exactly to those recorded on your passport/Id, including your full surnames and names  
 
 
 

 
 
 
 
 
 
 



 

NAME Write your first name(s) as indicated on your passport or on your ID. 

SURNAME Write your surname as indicated on your passport or on your ID. 

DATE OF BIRTH Write your date of birth in day-month-year order 

GENDER Check the box corresponding to your gender 

PRIMARY NATIONALITY Write your nationality at birth 

COUNTRY of birth Select your country of birth from the dropdown list 

TOWN of birth Write the name of the town of birth 

ITALIAN TAX CODE If not available, please click on Forward and the system  
will automatically calculate it.  
Please consider that the tax ID generated on the Alice  
portal is not the official one. In order to request the official one, you need to check out the 
following page. 

 
 

Warning: Should your name have any accents, do not type them in since the system will give you an error message. 

 

 

 

 

 

 

 

 

 

 



STEP 2: RESIDENTIAL ADDRESS 

THE RESIDENTIAL ADDRESS IS YOUR PERMANENT ADDRESS, THE ONE WHERE YOU RECEIVE OFFICIAL DOCUMENTS AND CORRESPONDENCE 

 

 

 

 

 



COUNTRY Select the country of your permanent address from the dropdown list 

TOWN Write the name of the town of your permanent address 

ADDRESS Write your home street name 

HOUSE NUMBER  Write your house number 

ON WHAT DATE ……….. Write the exact date or your date of birth in day-month-year order 

PHONE NUMBER  Enter your phone number or xxxx if you do not have one 

TEMPORARY ITALIAN 
ADDRESS 

Check the box Yes if your permanent address is in Italy, otherwise check No 

 

 

 

 

 

 

 

 

 

 

 

 



STEP 3: CURRENT ADDRESS 

THE CURRENT ADDRESS IS THE ADDRESS YOU HAVE WHILE ATTEMPTING YOUR COURSE; ENTER THE DETAILS OF YOUR HOME/HOTEL/GUEST HOUSE/ACCOMMODATION. I.E.: IF THE SUMMER 

SCHOOL’S COURSES WILL BE IN ITALY, YOUR CURRENT ADDRESS WILL BE IN ITALY 

 

 

 

 



C/O  Write the home/hotel/guest house name if you have one 

COUNTRY Italy (or your current country from the dropdown list) 

PROVINCE Write the name of the province of your current address 

TOWN  Write the name of the town of your current address 

POST CODE  Write the postal code of your current address 

ADDRESS  Write your current address (Whether you do not have it yet, type XXX – you will amend it when you 

will be in Pisa or as soon as you will be able to indicate a domicile’s address in Italy) 

HOUSE NUMBER  Write your current house number 

ON WHAT DATE……. Write the date or your date of birth in day-month-year order  

PHONE NUMBER  Enter your phone number or xxxx if you do not have one  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



STEP 4: CONTACTS 

GIVE US INFORMATION ON HOW AND WHERE CONTACT YOU 

 

 

 

 

 

 



 

 

 

MAILING ADDRESS Check the box corresponding to your preference 

EMAIL Write your email address  

INTERNATIONAL CODE Write + instead of 00 and your country international code 

MOBILE PHONE OPERATOR  Write xxxx if you do not have a mobile phone. 

PRIVACY  It is mandatory to check the box yes, to authorize use of your data according 
to italian law 196/2003 on privacy. 

SMS Choose whether you wish to receive a text message on your phone (Y) or not 
(N) 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

STEP 5: DATA BANK ACCOUNT 

YOU DO NOT NEED TO LEAVE THE DETAILS OF YOUR BANK ACCOUNT: JUST SELECT THE OPTION “BANK BRANCH” FROM THE DROPDOWN LIST  

 

 

 



STEP 6: PASSWORD  

CHOOSE YOUR PASSWORD (8-25 CHARACTERS) 

 

 
 
 
 
 
 
 



 
STEP 7: SUMMARY 
 
CHECK THE DETAILS AND CONFIRM. YOU WILL RECEIVE AN EMAIL WITH YOUR LOGIN AND PASSWORD, KEEP YOUR ACCOUNT DETAILS SAFE AND DO NOT DISCLOSE YOUR LOGIN DETAILS TO ANYONE.  

 

NOW THAT YOU ARE REGISTERED, YOU CAN:  

- ACCESS THE UNIVERSITY OF PISA WIFI  

- PRINT YOUR CERTIFICATE AT THE END OF YOUR COURSE  

 

*APPLICANTS SHOULD BE AWARE THAT THE PRESENTATION OF INCORRECT/FALSE/FORGED/FRAUDULENT INFORMATION OR DOCUMENTS IS A CRIMINAL OFFENCE AND THE UNIVERSITY RESERVES THE 
RIGHT TO INITIATE APPROPRIATE ACTION 


